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Introduction  

1. Section 88P of the School Standards and Framework Act 1998 (the Act) 
requires every local authority to make an annual report to the adjudicator. The 
Chief Adjudicator then includes a summary of these reports in the annual 
report to the Secretary of State for Education. The School Admissions Code 
(the Code) sets out the requirements for reports by local authorities in 
paragraph 6. Paragraph 3.30 specifies what must be included as a minimum 
in the report to the adjudicator and makes provision for the local authority to 
include any other matters. Paragraphs 6 and 3.30 of the Code require that 
each local authority publish its report locally.  
 

2. 7KLV�\HDU¶V�UHSRUW�PXVW�FRYHU�WKH�2023/2024 academic year and be 
submitted to the O

https://www.gov.uk/government/statistics/schools-pupils-and-their-characteristics-january-2018
https://www.legislation.gov.uk/uksi/2002/1983/contents/made
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children,” the Department appreciates that it is asking local authorities to make 
a subjective judgement, in the understanding that everyone’s experience with 
the admission system will be different. The Department encourages local 
authorities in responding to the open questions and spaces for open 
comments to set out challenges that are proving difficult to overcome. 

 

8. Guidance on specific questions and/or meaning of specific terms in this report: 
 

a. “in-year admissions”: This means admissions (that is children admitted 
to a school and not applications for places): 
 

i. to a year group which is not a normal point of entry for the 
school concerned (for example to Year 2 for a five to eleven 
primary school); and 

 
ii. after the end of the statutory waiting list period (31 December) 

to a year group which is a normal year of admission for the 
schools concerned (such as Year R and Year 7). 

 
b. Not applicable means that there were no children falling within the 

relevant definition. 
 

9. We welcome all comments that local authorities make in the comment boxes 
and we aim to reflect those comments in the Annual Report, but we ask for the 
comments to be entered under the right headings. Section 3 invites comment 
on any other matters not specifically addressed in this template if local 
authorities wish to do so. The views expressed in previous years also remain 
a matter of public record. 

 
10. We ask that where possible, you return the template in Word instead of PDF 

formatting. A number of you have commented on the formatting of the 
template and we have tried to make it as accessible as possible, but we are 
aware that some local authorities use different versions of Word. 
 

11. Where questions request a comparison with the previous year, any new local 
authorities formed as a result of reorganisation should note this on the form. 
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Information requested 

Section 1 - Normal points of admission 

 

A. Co-ordination 
Which of the following best describes the level of challenge for your main 

admissions round in 23/24 compared to 22/23? 

Year 
Group 

Much less 
challenging 

Less 
challenging 

No 
change 

More 
challenging 

Much more 
challenging 

Reception  X    
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☐ Not at all  ☐ Not well  ☐ Well  
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met in order to ensure EHCP placements can be taken in to account during the mainstream 
admissions process. The WTA provides a structured way to review and improve the way 
the two teams work together and share information. 

However, due to the non-alignment of the secondary mainstream offer date and the date 
for SEND to issue final EHCPs, issues can arise when EHCPs are only issued close to the 
deadline of 15 February, as secondary mainstream allocations will have been completed by 
then in order to meet the statutory offer date of 1 March. 

Children without an education health and care plan 
No restriction on admission is placed on children with special educational needs or 
disabilities who do not have an EHCP. The admissions criteria for all Surrey community 
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Section 2 - In-year admissions 

A. Which of the following best describes the overall level of   

challenge for your in-
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☐ Not at all  ☐ Not well  ☐ Well  ☒ Very well  ☐ Not applicable  

 

v. If you wish, please give examples of any good or poor practice or difficulties 
which support or exemplify your answers about in-year admissions for looked after 
and previously looked after children: 
 
Surrey’s School Admissions team has a protocol for the processing of in year 
applications for children in care, which is published on the school admissions 
webpages and also on Surrey’s Virtual School website. This protocol has been 
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i. 
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0 0  0 

 

F. Other points on in-year admissions 
 

i. For the schools for which the local authority co-ordinates in-year 
applications, in the year between 1 Aug 2023 and 31 July 2024 did you 
receive 
 

☐ Significantly fewer applications than last year 

☐ slightly fewer applications than last year   

☐ about the same 

☒ slightly more than last year 

☐ significantly more than last year 

 

ii. For what proportion of primary0aaat73(t )6(p)-3(rop)-S23 Tm

0 G

[( )] T0.531 12 Tf

1 0 0 1 25s08871 686.38 Tm 



14 
 

iv. If you wish, please provide any comments about how well in-year 
admissions works for children who are not looked after or previously looked after 
and/or do not have SEND: 
 
In general, in year applications which are managed by the local authority work 
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Section 4 - Feedback 

We would be grateful if you could provide any feedback on completing this report 
to inform our practice for 2025. 

 

Thank you for completing this template. 
 

Please return to Office of the Schools Adjudicator by 31 October 2024 

mailto:OSA.Team@schoolsadjudicator.gov.uk
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